Concept English 2014/2015
HMH Resources Helpful Hints #1

Access Codes for Journeys and Collections are sent to the school with the delivery of your
materials. Usually an Instructional Coordinator or Director has initiated the purchase and
should be able to provide them to you. As | have been talking with you via our Webinar’s
some questions have come up and | have obtained a view additional answers from HMH which
are below. Remember if you have asked | will model via Webinar and help you plan units with
these new resources. Email me if you need help and/or cannot find codes:
aflaherty@conceptschools.org.

Commonly asked questions/answers:

1. How do I set up the mySmartPlanner function of the online HMH resources?

Overview and Set up

http://www.brainshark.com/hmhsupp/mySMARTPLANNERSetup/zGPzAudtCz2C3Lz0?in
tk=391521913

Adding Plans

http://www.brainshark.com/hmhsupp/MYSMARTPLANNERaddplans

Managing Plans

http://www.brainshark.com/hmhsupp/Manageplans/zFdz3wREaz2C3Lz0

2. How do | override the auto scheduling?
a. Explanation Attached
3. How do | use the managing classes function for the on-line resources?

a. For HMOF (Collections), the management of classes occurs in the right hand
“Learning Management Center” area where teachers can Add, Edit, or Delete their
classes. When Adding a new class, the first screen will ask users for basic class
information—name, period, grade, and brief description if desired—and show a list of
the Teacher’s registered products. They can select the products to add to the class. The
next screen will ask Teachers to put students in the class. If the students already have an
account, then the Teacher can select the “One Log In” button to search for users in their
school and move them into the class. If the students need an account, then the Teacher



can simply say how many students they need, fill in the information (name, student ID—
only first name is required), and the system will automatically generate logins for those
students that the Teacher can print out and give them. Students will then be part of that
class and will see all products the Teacher associated with it. Users can also edit their
class and rosters at any time. As mentioned, students get entitlements from their
classes so any product added or removed will mean the students in that class will now
see, or no longer see, it. New students added to the class will see products as well, and
students removed from the roster will no longer see the products from that class.
Deleting a class will remove that class from the students’ and Teacher’s class list and
disconnect the roster from the products. There is not an animated tutorial, but the
platform Help documentation located in the upper right corner has full walkthroughs of
the steps and screen images to help users.

b. For ThinkCentral (Journeys), detailed instructions for all aspects of ThinkCentral
can be found in the Online Help, including Class Creation and Management. Details for
extracting assessment results, can be found under Generating Reports and/or Working
with Tests Results (Teachers). Administrator Help:
http://downloads.hmlt.nmco.com/Help/ThinkCentral/Administrator/index.htm

Teacher Help: http://downloads.hmlt.hmco.com/Help/ThinkCentral/Teacher/index.htm

. How do we use the on-line highlighting tools?

a. In programs, such as Collections, all a user needs to do is highlight the text on the
page and the Annotation tool will automatically pop-up. Users can select their highlight
color and enter a note and elect to save it in their Notebook or not. Though not there
currently, a new version of the Notebook will be rolling out to users in the coming
weeks that will allow a Teacher to go into their own Notebooks to see a list of their
students. They can select a student and see the Notes and Highlights that student has
made. There is no animated tutorial, but there will be updated Help documentation
with new functionality releases telling users how to take advantage of the features.

b. ForJourneys, a student just highlights the text they would like to highlight or
annotate against, then select either the “annotate” icon or the highlighter color. Saved
notes and highlights can then be found again by clicking on the Notes icon on the left
side of the book.

Are there additional resources to support the new Collections books?

Additional Bill McBride Resources

http://billmcbride.pbworks.com/w/page/14094960/Welcome%20t0%20my%20Wiki



Concept English 2014/2015
HMH Helpful Hints #2

1. Basic Technology suggestions — The on-line components of Collections work best with Firefox
and Chrome. Internet Explorer and Safari often run into problems.
a. Mabke sure your computers have turned off the pop-up blocker.
b. Refrain from using your back up button as it will often take you out of the resource.
c. Ifyou have been using MySmartPlanner to access various lesson, try using the browser
button instead as it is much quicker to find individual pieces.

2. Grammar Notes — An easy way to use the on-line resources is by clicking on the grammar notes
on the dashboard under Teacher Resources. You can actually download the activity directly to a
student computer. Since we are always looking for bell ringer ideas these are great. You can
also create a grammar assignment that is customized to your reading — ask me for help with this.
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3. Interactive Writing Notes
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4. From the dashboard, click on myWriteSmart and see options for interactive writing lesson.
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5. Assessments — If you are using resources on line, did you know that you can have students take
a test and you can generate reports too? | would like each of you, wherever you are in
collection, to try one of the tests and send the results to me.

Online Assessment: Collection 1 Test: Culture and Belonging

Online Assessment: Collection 2 Test: The Thrill of Horror
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HMH On-Line Resources — How do autoschedule
How to Auto-schedule lesson plans from the start of the school year after the year has started
From the Dashboard, click on the top of mySmartPlanner gadget to open mySmartPlanner in full view.

Check School Start and End Dates

1. Check the school year start dates by clicking on the Settings button * inthe upper right of

the screen.
2. From the Planner Settings screen shown below, adjust the School Start and Stop Dates to reflect

the actual start of school for students, if needed. Save any changes.
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Check Teaching Block Start Date

3. Navigate to the first day of school for students to make sure the recurring Teaching Block begins
on the first day. If the teaching block does not begin on the first day you will need to create one

that does.

Create a new Teaching Block if needed



4. Create a new recurring Teaching Block that begins on the first day if needed by clicking on the
time on the first day, for example 9:00 on September 2™,
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e Auto-schedule only populates lessons in recurring Teaching Block series.
e There is no way to edit the start date of an existing block.
e If you delete your existing block you will delete any plans in it.

5. Once you click on the time a pop-up window appears where you enter the new Teach Block title,
color, start and end time as well as the recurrence pattern. Daily, Block and Custom are all
recurrence pattern options. Click Save.
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Auto-schedule lessons plans

6. Click on the Auto-schedule button



7. Select “Schedule default HMH Lesson Plan Set”

8. Select your program and grade

9. Select your teaching block that begins on the first day of school.
10. Click Continue
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11. On the preview screen, the message should say that the lessons start of the first day of school
based selecting the recurring Teaching Block that begins on the first day of school.
12. Click the Schedule button
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13. Once complete, notice the lesson plans begin on the first day of school.
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